
  
 

 
 

 
 

CHARN
EY HALL AN

D FIELD TRU
ST 

(Charity No 294765) 
 Docum

ent Retention Policy 
Docum

ents to retained as detailed in follow
ing table 

All physical docum
entation to be exam

ined annually and anything no longer required to be shredded or disposed of appropriately.  Such docum
entation is 

held in a box in the storeroom
 of the hall. 
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